
ACCESS TO INFORMATION PROCEDURE RULE 16 
 

General Exception 
  

If a matter which is likely to be a key decision has not been included in the 
forward plan, then subject to Rule  17(special urgency), the decision may still 
be taken if: 

(a)        the decision must be taken by such a date that it is impracticable to 
defer the decision until it has been included in the next forward plan 
and until the start of the first month to which the next forward plan 
relates; 

(b)        the proper officer has informed the Chairman of a relevant Overview 
and Scrutiny Committee, or if there is no such person, each member 
of that Committee in writing, by notice, of the matter to which the 
decision is to be made; 

(c)        the proper officer has made copies of that notice available to the 
public at the offices of the Council; and 

(d)        at least 3 clear days have elapsed since the proper officer complied 
with (b) and (c). 

  
Where such a decision is taken collectively, it must be taken in public.   

 


